
GDI’s HSA Solution 

A Quick Review of Plan Implementation 
 for Employers 



Employee Education 
Great tools available! 

• GDI HSA Educational Brochure 

• Covered Expense List 

• How to Access your HSA on the Web 

• Online Enrollment tutorial 

• Educational meeting slides or recorded webinar 

• Section 125 pre-tax enrollment form 
 
 



Enrollment & Eligibility 
Management 

Plan 
Type 

Social 
Security 

No. 
Last Name First 

Name 
 Date of 

Hire   
Date of 
Birth  Address Address # 2 City/Town State Zip 

Code Location Effective 
Date 

Email 
Address 

HSA 111-11-1111 Sample Sam 01/01/1980 02/01/1965 1 Sample Lane   Falmouth ME 04105   05/01/2010   

                            

Step 1: Employer provides GDI with a           
Demographic File 

This data is imported at GDI and acts as a placeholder until the employee enters the 
site to establish their bank account.  



Step 2: Employees Proceed to  
Online Enrollment 
 
 
 

A tutorial is 
available on our 
website to assist 
employees 



Step 3: Employer Creates a  
            Recurring Contributions File on or after the 

effective date of the plan 
 
 
 

A “Quick Start” guide is 
sent to all employers with 
step-by-step instructions 



Step 4: Recurring Contributions File is a basic 
              Excel template 
 
 
 

Employee 
Identifier ContributionDate ContributionDescription ContributionAmount PlanName 

111111111 03012013 Payroll Deduction 10.00 Health Savings Account 
222222222 03012013 Payroll Deduction 10.00 Health Savings Account 
333333333 03012013 Payroll Deduction 20.00 Health Savings Account 
111111111 03012013 Employer Contribution 29.23 Health Savings Account 
222222222 03012013 Employer Contribution 29.23 Health Savings Account 
333333333 03012013 Employer Contribution 38.46 Health Savings Account 

The base 
document is a 
simple Excel 
spreadsheet – 
saved as CSV file 
& uploaded to 
the portal 



Step 5: Employer updates GDI on eligibility 
changes throughout the year 

 via the employer portal. 
  

• Easy to enter changes. 
• Training provided by your GDI Client 

Accounting team member.          
 
 



HSA Flow of Funds  

Recurring Contributions File sets the 
schedule for HSA funding (usually 
payroll dates) 

GDI platform is automated to trigger 
an ACH draw from the client bank 
account of total contribution. 

Funds go directly to HealthCare Bank 
and into the consumer account. 



HSA Reporting for Employers 
HSA Account Summary 

• Employer HSA Summary 
Report 

 
• Employer HSA Account 

Details Report 
 

• Client chooses the report 
schedule 
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